
Trust Fundraising Officer

Responsible to: 

Director of Housing

Location: 


Hornsey YMCA 

Date: 


January 2010
Salary:
£18,000 per annum (Fixed term of 6months, subject to extension)
Hours:


40hrs a week (Monday-Friday) 
Purpose of the job
To fundraise for the organisation, seek opportunities and complete Bids Applications.
Background to the Post
Hornsey YMCA, receive a substantial portion of its income from rent collection via Housing Benefit and Service Charges. We now aim to increase our income through seeking additional funds from trusts, tenders to Local Authority/ Central Government and Grants. We are aiming to grow our income through this medium significantly. We are seeking a self motivated individual, who is willing to commit to increasing Hornsey YMCA’s income.
The post holder will have a particular responsibility for managing a portfolio of trusts. The work will involve appeals to 500 trusts each year; these will consist of new and lapsed trusts. All appeals must be achieved in accordance with deadlines and targets agreed. Where appropriate, the post holder will make applications tailored to the interest of specific trusts and provide regular progress report.
The postholder will be CRB checked.
For application packs, please contact Etim Thompson, The Housing Administrator, Hornsey YMCA 184 Tottenham Lane London N8 8SG or email Etim.Thompson@ymcahornsey.org.uk or telephone number 02083402345
Closing date for submission of application is Friday January 29th 2010 at 5.00pm.
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PERSON SPECIFICATION

Trust Fundraising Officer

EXPERIENCE AND TRACK RECORD

Please use the job application form to demonstrate your experience and positive achievement in the following:

Essential

1. Proven experience of working in a fundraising environment

2. Experience in a trust fundraiser or similar role

3. Considerable experience of making applications to funders, including written applications and face to face presentations

4. Proven account management experience – the job requires the ability to manage and prioritise a portfolio of small, medium and larger trusts, working to deadlines and agreed targets.

5. A track record of achieving fundraising targets

6. Proven negotiating skills

7. A self-starter, capable of working with independently, as well as in collaboratively as part of a team.

8. Ability to work with a broad spectrum of people

9. A creative and critical approach to work

10. Ability to work as part of a team

11. Good administration skills including proficiency in using word processing, database and spreadsheet packages, such as Microsoft Word, Access and Excel

12. Understanding of, and commitment to, the concept of Equal Opportunities

13. Knowledge and experience of Microsoft Office
14. Able and willing to be trained to make appeals for Government funds/grants
Desirable

15. An interest in the issues facing homeless people

CRITICAL DIMENSIONS

PRINCIPAL ACCOUNTABILITIES

1. Fundraising 

1.1 Contribute to the achievement of Hornsey YMCA annual trust fundraising income target of  1million pounds 

1.2 Lead on generating trust income around 200k from small medium and large trusts
1.3 Able and willing to be trained to make appeals for Government grants/funds

1.4 Manage a portfolio of trust and selected major donors

1.5 Make general application to 400 small trusts each year

1.6 Make 100 tailored applications to medium and large trusts, ensuring that applications match the interest and given potential of each trust.

1.7 Develop and maintain a regular programme of contacting trusts
1.8 Prepare and write regular reports to trusts, as appropriate 
1.9 Respond to queries from trusts and cultivate ongoing trusts relationships.

1.10 Contribute to the production of promotional literature to increase trust support.

1.11 Organise social events, visits and meetings, as appropriate to our fundraising strategy.

1.12 Contribute to the development, planning and implementation of Hornsey YMCA fundraising strategy.

1.13 Liaise and negotiate with trusts and other external agencies, as appropriate.
